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EMPLOYER’S WORK EVALUATION REPORT

STUDENT:___________________________WORK SITE:______________________

SITE SUPERVISOR:_______________________ SCHOOL REP:________________

INSTRUCTIONS: Please do not let your evaluation of one category unduly influence you in another category.  For each item only check that area which most accurately measures the student.  We encourage your additional comments on the bottom of this report.

	AREA EVALUATED
	EXCELLENT
	ABOVE AVERAGE
	AVERAGE
	POOR

	Attendance
	
	
	
	

	Calls In When Late
	
	
	
	

	Calls In When Ill
	
	
	
	

	Requests Time Off Prior To Personal Days
	
	
	
	

	Arrives On Time For Work
	
	
	
	

	Returns From Break On Time
	
	
	
	

	Follows Job/Site Safety Rules
	
	
	
	

	Understands What To Do In An Emergency
	
	
	
	

	Dresses Appropriately
	
	
	
	

	Keeps Self Clean And Odor Free
	
	
	
	

	Interacts Appropriately With Co-Workers
	
	
	
	

	Interacts Appropriately With Supervisor
	
	
	
	

	Works Productively With Co-Workers
	
	
	
	

	Accepts Suggestions And/Or Constructive Criticism
	
	
	
	

	Shares Work Responsibilities
	
	
	
	

	Maintains Self-Control
	
	
	
	

	Communicates Needs
	
	
	
	

	Respects Property
	
	
	
	

	Comes To Work Prepared To Work
	
	
	
	

	Truthful
	
	
	
	

	Starts &/Or Prepares To Work Without Reminders
	
	
	
	

	Organizes Time and Space
	
	
	
	

	When Assigned Task Is Completed, Seeks New Task
	
	
	
	

	Completes Tasks Begun Previous Day
	
	
	
	

	Identifies Necessary Items To Complete Task
	
	
	
	

	Shows Interest In Work
	
	
	
	

	Follows Directions
	
	
	
	

	Attends To Task During Distractions
	
	
	
	

	Has Physical Endurance To Do Job
	
	
	
	

	Can Work Independently
	
	
	
	

	Can Re-Supply Work Area
	
	
	
	

	Works Steadily
	
	
	
	

	Asks For Assistance When Needed 
	
	
	
	

	Identifies Completion Of Task
	
	
	
	

	Keeps Work Area Clean
	
	
	
	

	Reports Job Progress To Supervisor
	
	
	
	

	Area Evaluated
	Excellent
	Above 

Average
	Average
	Poor

	Able To Change Tasks Without Resistance
	
	
	
	

	Ability Keep Job
	
	
	
	

	Starts And Completes Tasks Within Acceptable Time
	
	
	
	

	Knows What Time To Quit Work
	
	
	
	

	Performs Tasks According To Predetermined Standards
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Additional Comments:

X_____________________________________

    EMPLOYER’S SIGNATURE 

X__________________________________________

    SCHOOL REPRESENTATIVE’S SIGNATURE

�


Special Education Services


46 North Jackson Street


Sandusky, Michigan 48471


810-648-2200
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